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Using the Nextiva vFAX Portal

From the Nextiva vFAX Portal, Users can manage their profile settings, view and download faxes, send faxes, and more.
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D. Update Profile details, including
Cover Page details and Caller ID

E. Check Billing to view usage details
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Sending & Receiving Faxes via Email

In addition to the vFAX Portal, Users can also send and receive faxes via email.
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Sending Faxes via Email Inbox

» Must send from the primary email registered to the User’s Nextiva vFAX account ez
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« Enter a 1 + the 10-digit fax number @nextivafax.com (i.e. Ixxxxxxxxxx@nextivafax.com)
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« Send a fax to up to six recipients
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Receiving Faxes via Email

« Add up to five additional emails and/or SMS naotifications to be notified of sent or 2‘;’&2:;2’:,3@.‘,,%,
received faxes g ko ‘

Nextiva vFax
Fax Received 1013172017 8:22

* Include PDF attachments in email notifications
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